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BOROUGH OF ROSELLE 

 
 

PLANNING BOARD  
 

REQUEST FOR PROPOSALS AND QUALIFICATIONS 
 

Notice is hereby given that the Roselle Planning Board, Borough of Roselle, County of Union 
and State of New Jersey, will, up to September 27, 2013 at 4:00 p.m., at the Borough Hall, 210 
Chestnut Street, Roselle, New Jersey, accept and receive proposals for the following positions: 
 

2013 Planning Board Engineer 
2013 Planning Board Professional Planner 

 
PROPOSAL SUBMISSION: 
 
Submission must include an original, clearly marked as the “ORIGINAL”, and twelve (12) paper 
copies and one (1) disc in a sealed envelope, addressed to: 
 

David G. Brown, II, MPA, RPPO 
Borough Administrator 

Borough of Roselle 
210 Chestnut Street 

Roselle, New Jersey 07203 
 
All proposals must be received by Friday, September 27, 2013 at 4:00 p.m. 
Faxed and/or emailed proposals will NOT be accepted. 
 
Specifications are available below. Any additional information may be obtained by calling the 
Borough Administrator at (908) 259-3014. 
 
This proposal is being solicited through a “fair and open process” pursuant to N.J.S.A. 19:44A-
20.1 et seq. 
 
Request for Proposals for Professional Services 
 
The Roselle Planning Board hereby solicits sealed proposals for the positions of Planning Board 
Engineer and Professional Planner. 
 
The proposal shall include an hourly rate for all legal services required. Services billed at this 
rate shall include, but not be limited to, telephone calls, correspondence, review of ordinances, 
meetings, hearings, and any other services rendered on behalf of the Borough. Any other 
charges must be noted and must accompany this proposal. Please feel free to attach an 
exception sheet for any exceptions you may want to take regarding any details in the 
specifications. 
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The submission requirements shall include: 
 
Engineer: 
 
All applicable licenses to perform engineering in New Jersey. Applicant must have at least five 
(5) years experience as an engineer in land use related areas. Experience in a similarly sized 
municipality is a plus. Firm must have experience doing plan review, attending applicant work 
sessions and advising the Planning Board with respect to how the application complies with 
local ordinances, state law, and DEP regulations. In addition, the applicant must be 
knowledgeable in: 
 

A. Stormwater Management Act 
B. Site Plan Review 
C. Subdivision Review 
D. Subdivision Plans 
E. Drafting technical ordinances and amendments to ordinances for the Planning Board’s 

consideration. 
 
Planner: 
 
Planning firm with at least five (5) years experience in Municipal Land Use, with at least three of 
those years being from a similarly sized municipality. Experience must include attending and 
participating at Planning Board meetings to advise the Board on conformance with all applicable 
regulations. 

 
The applicant also must demonstrate a high degree of knowledge, experience and ability with 
the following: 
 

A. New Jersey Municipal Land Use Law 
B. Master Plan Updates 
C. Drafting or amending land use ordinances for Planning Board’s consideration 
D. Familiar with Council on Affordable Housing (COAH) programs and Regional  

Contribution Agreements 
E. Zoning conformance, positive and negative criteria for a variance and calculation of 

appropriate development fees 
 
The applicant must be a New Jersey licensed Planner. Include a list of any other professional 
qualifications; experience and/or credentials you feel are relevant to this RFP/Q. 
 
Traffic Engineer: 
 
All applicable licenses to perform traffic engineering in New Jersey. Firm must have at least five 
(5) years experience working with Planning Board. Experience in a similarly sized municipality is 
a plus. Must have experience doing plan review and making recommendations on a myriad of 
issues, including but not limited to: 
 

A. Reviewing the impact of the applicants project on area traffic 
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B. Traffic calming devices 
C. Bike trails/routes 
D. Providing recommendations on failing intersections 
E. Providing recommendations to relieve traffic congestion 

 
 
 
Additionally, all applicants shall submit: 
 

A. Designation of the Engineer and Professional Planner and any other individual(s) to be 
assigned to perform the tasks. 

B. Professional experience of the individual(s) to be assigned, including a list of experience 
with the Borough of Roselle and/or experience with other municipalities. 

C. A statement concerning the ability of the firm/individual to perform tasks assigned by 
the Board in a timely fashion. 

D. Professional licenses held by the individual(s) to be assigned. 
E. Education background and experience of the individual(s) to be assigned. 
F. A description of the support staff available to the individual(s) to be assigned. 
G. A copy of a Certificate of Insurance, issued by an insurance carrier licensed in the State 

of New Jersey, for the firm/company showing the current amount of professional liability 
insurance. 

H. A list of professional references with addresses and telephone contact numbers. 
I. Completion of Non-Collusion Affidavit and Stockholder Disclosure Form. 

 
The award of this contract shall be made to the person or firm submitting the proposal which is 
deemed to be that which is most advantageous to the Borough, price and other factors 
considered. 
 
The Planning Board reserves the right to interview any or all of the applicants submitting a 
proposal. Although interviews may take place, the proposal should be comprehensive and 
complete on its face. The Planning Board reserves the right to request clarifying information 
subsequent to submission of the proposal. 
 
SELECTION PROCESS: 
 
The selection criteria to be used in awarding this contract as a fair and open contract in 
accordance with N.J.S.A. 19:44A-20.4 et. seq. All proposals will be reviewed by the Planning 
Board to determine responsiveness. Non-responsive proposals will be rejected without 
evaluation. For applicants that satisfy the minimum requirements, the Planning Board will 
evaluate proposals based on the following evaluation criteria, separate or combined in some 
manner, and not necessarily listed in order of significance: 
 

A. Qualifications of the individuals who will perform the services and their experience and 
familiarity with Planning Board matters. 

B. Ability to perform the services in a timely fashion, including staffing and familiarity with 
the subject matter. 

C. Cost consideration including, but not limited to, standardized submission and compliance 
with proposal documents. 
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D. Experience with Roselle, and/or experience in the applicant’s field of expertise. 
 

Pursuant to N.J.S.A. 40A:11-3(b), contracts for professional services pursuant to subparagraph 
(i) of paragraph (a) subsection 10 of section 5 of P.L. 1971, c. 198 (N.J.S.A. 40A:11-5) may be 
awarded for a period not exceeding twelve (12) consecutive months. 
 


