
BOROUGH OF ROSELLE 
Code Enforcement Department 

210 Chestnut Street 2nd Floor 

Roselle, NJ 07203 

(908) 259-3023 
Rental Property Licensing and Compliance Application 

(Mandated by Ordinance # 2484-2014.) 

 

CE: RPL1 Sept. 2014 

Effective January 1, 2015, in accordance with the Borough of Roselle Rental Property Licensing and Compliance 
ordinance number 2484-2014, all rental units in the Borough of Roselle are to be licensed annually. The fee shall be 
$50 per rental unit. All rental property owners  must apply for licensing starting January 1st and must be received no 
later than January 31st (or late violations and penalties shall apply). If you are not renting all or a portion of your 
property or you are claiming to be exempt, you still must complete this form indicating owner information. If you 
are exempt, there is no fee. Is this rental unit exempt from fees according to (section 90-11), check box if yes       . 
You must also apply for a Certificate of Use when there is a change of tenancy (Section 90-10). To view the 
Ordinance in its entirety or to obtain additional applications online go to  http://www.boroughofroselle.com/Forms/ 
under Local Code Enforcement. 
 
Name of Complex (if applicable): _____________________________________________________ 
Physical Address of Property: 
Total Number of Units:_______ 
 
List the owner(s)/Corporation of record as defined in Ordinance #2484-2014 License Application Information: 
 

Name: 
Address: 
Phone: 
Cell Phone: 
Fax: 
E-mail 

Name: 
Address: 
Phone: 
Cell Phone: 
Fax: 
E-mail 

 
Emergency Contact:  
(Ord#2484-2014, 90-12:5e). 
 
Name: 
Address: 
Phone: 
Cell Phone: 
Fax: 
E-mail 

 
Fuel Vendor: 
 
 
Name: 
Address: 
Phone: 
Cell Phone: 
Fax: 
E-mail 

 
  
 
Please complete this form along with a check or money order payable to the “Borough of Roselle” and  mail to: Code Enforcement 
Officer; Borough of Roselle; Code Enforcement Department 2nd floor; 210 Chestnut Street; Roselle, NJ 07023. A Rental Property License 
can be picked up at location above. This license shall be conspicuously posted at eye level near the primary entrance to the property, at a 
place where it is most likely to be seen. By my signature below, I certify that I am the owner, trustee or responsible party of the 
aforementioned property and that the above information is true and correct to the best of my knowledge. I agree to promptly advise the 
Borough of Roselle, Code Enforcement Officer should any information change from that which was originally submitted on this form. 
The owner acknowledges and grants permission to the Public Official for the right to inspect the dwelling unit in which license is 
requested. I understand that erroneous, misleading or false information, as well as, any willful misstatement of material fact, may be 
grounds for Violations and Penalties as defined in Ordinance# 2484-2014, 90-25.  

 
 
Signature       Date

 
 FOR 
OFFICE 

USE ONLY 

Rec’d __ /___/___ Amount $                           Check            Cash                                         
 
Receipt # ___________    Check #                     Rec’d By 
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